Quick Guide - Desktop

Field Help (F9) and Find (F7)
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Within Agresso Desktop, any transaction entry or enquiry screen can be used to display a list
of appropriate codes (also known as ‘attribute values’). To do this, press F9 when the cursor is
in the appropriate field. For example:

1. Place the cursor in the ‘account code’ field.

2. Press F9 (Field Help) to open a search screen.

3. In the search screen, press F7 (or click the binoculars icon) to return a list of available
account codes.

It's often helpful to use the grey search row at the top of the screen to narrow down your
search criteria. If you tried to search for all workorders without any search criteria, Agresso
would return all workorders which you have access to. This could lead to a very slow retrieval
time, so we always recommend using search criteria to restrict the amount of data retrieved.

Below are some examples using screens familiar to most users.

Example 1 — Transaction Type codes (TT)

The below screenshot shows a Results tab which was produced by:
1. Opening Transactions by Account, Analysis and Workorder.

2. Entering specific Search Criteria.

3. Running the enquiry.

To use Field Help and Find:

1. On the Results Tab, place the cursor within the TT column.

2. Press F9 (Field Help) and then F7 (Find).

3. Agresso opens an R010 screen and displays the full list of Transaction Type codes and
their corresponding Descriptions.

U4 Unitd Business World On! - Value lookup - Transactions by Account, Analysis and WO

Eﬁle Edit View Format Data Fieldlinks Links Tools Window Help

B H| S LT OE) 4 b M E P =D& @) e ) 8 =

i Menu 1 Tlansachons by Account, Anal)r...}”y\Huelonhp—Trmcﬁnnshy_ Xl
o] —
z m Transactions by Account, Analysis and WO
& || Active Client =
: Print Receipt Add field Add/change expression Add relation Add flexi-field Add tree Expand base Delete field Delete all fi
P e SHb P
Wiy aif s e Mew link Organise links
Menu items
= e Waiting & er1 . 1-Setup 2-SearchC 3 -Results
& L‘I’:I:i;m;' 119 Approval ver T| Project | WorkOrder | Analysis | Account | Account(T) [T7T [T5] Transto | #
] Monthly Trans by Prej WO and Analysis (nc 1 |[B R12384 R1238404 3001 Overhead Charge R6 15002457 8
E‘ Manthly Trans by Proj and WO (no bals she 2 |B R12384 R1238404 3001 Overhead Charge R6 15002457 22
B Menthly Transactions by Proj and WO (No 3 |B R12384 R1228404 2001 Ovarhoad Charoe RBA | 150024RS 14
B Non Payroll adjs to 10 account codes - IH 4 |B R12384 R12| [[ Value lookup - Transactions by Account, Analysis and WO E
% Egt;lv:]uolce'rax Code Mismatch 5 |B R12384 R12 e
s 6 B R12384 R12| . ' A
EI Pay Costs for Employee TB R12384 R12 : New link Organise links
B Payroll transactions by employee number I —
LE 57 EN Trans.series | TreatCode Description 5
€ RGC - APPLEVY Post back 8 |B R12384 R12 ! eLa e N
EI RGC - Employee Transactions 9 (B R12384 R12 B1 Bl 61 Budget Balanced M
B RGC - Monthly Transactions by Project 8V 10 B R12384 R12 2 &P R 4 Online Receipt N
] RGC - Monthly salay charge for employee 1 |B R12384 R12[| 3 &q H 4 Bank Joumal N
@ RGC - Salery Spend by Basic, Nl and 54 12 |B R12384 R12|| 4 &r R 4 Cash Receipt Posting M
EI RGC - Transaction number lookup ?B R12384 R12 s BT R 2 Bank Transfer AR M
B 5G SFSU Workorders Reconciliation Report — = 1
12 |B R12384 R12 6 BU BU 60 Budget Unbalanced N
& TS Endowments 5B R12384 Ri2ll T & WA Batch Input - Stock N
@ s TUITI_ON FEES X —— 8 Cp GJ 19 Posting Centract Invoices N
& Tran;act!on;byAchunt, Analys!s and WO 16 |B R12384 R12 9 CR Gl 18 Registration Contract Invoices N
& Trensactions by Account, Analysis and WO 7 |B R12384 R12|| 10 0 g 4 DFM - DO NOT USE N
% Iran;a;tmn;:)y :E;Isz M Workord 18 |B R12384 R12|| 11 FA FA AT FA - Automatic Depreciation N
L2 fransachionstor 1.3, L.E or M Workorders 19 |B R12384 R12|| 12 o Gl 4 6L General Journal N
g 2 20 |B R12384 R12 13 1A Rl Reg Invoice/GRN Accruals N
e 14 IC Gl IC Intercompany Transactions Trigger N
£73 personal Menu 2 |B R12384 R12[|c, B g e e




Quick Guide - Desktop

Field Help (F9) and Find (F7)

Example 2 — Tax System codes (TS)

Within the same browser as the previous example:

1. On the Results Tab, place the cursor within the TS column.

2. Press F9 (Field Help) and then F7 (Find).

3. Agresso opens an RO10 screen and displays the full list of Tax System codes and their
corresponding Descriptions.
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Example 3 — Supplier ID Number

Within a Purchase Order details enquiry screen:
1. Retrieve a known Purchase Order (menu ID is POO5)
2. Look up the Supplier ID number:
a) Click on SUPPID and then press F9 (Field Help).
b) Press ‘tab’ on your keyboard four times to move the cursor to the Description
column.
c) Enter search criteria in the Description field. Use wildcards (*) to help you find the
name of the supplier.
d) Press F7 (Find).

Note: Supplier Description is in uppercase, however the search facility is not case sensitive.
For example, ‘Dell*, ‘DELL* and ‘dell* all produce the same results.
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Example 4 — Product Description

In the same Purchase Order details T:arsacﬁo:bynccoum,.qnaly... era:bokup-T:ama-;by... XrPulchasealdelamen_d
enquiry screen as before: Mo v o - -

1. Click on the Product. {Setup| Template_Order Stock transactions Loak up™

2. Use F9 and F7 to enter specific search | ineuioe ognie i
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